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APPLICATION FOR APPEAL
EXTENSION BEYOND THE MAXIMUM STUDY PERIOD/ LEAVE OF ABSENCE BEYOND THE MAXIMUM DURATION/

REINSTATEMENT OF STUDIES
FEES OF FIRST APPLICATION RM300.00 | SECOND APPLICATION RM500.00 | THIRD APPLICATION RM1,000.00

SECTION A (STUDENT’S INFORMATION)

NAME :

MATRIC NO. : TELEPHONE NO. : EMAIL :

MAJOR / PROGRAMME :

NATIONALITY : PARENT’S CONTACT NO. : ROOM / MAHALLAH :
POSTAL ADDRESS :

(WHILE ABSENCE)

SECTION B (APPEAL INFORMATION)

TYPE OF APPEAL (Please tick (V' ) whichever relevant) FIRST SECOND THIRD SUBMISSION CHECKLIST

EXTENSION BEYOND THE MAXIMUM STUDY PERIOD O O [[] | Before submitting, ensure the following:
O All sections completed and signed
LEAVE OF ABSENCE BEYOND THE MAXIMUM DURATION |:| |:| |:| O Appeal letter attached
O Supporting documents attached
REINSTATEMENT OF STUDIES D D D (study plan/graduation audit, transcript)
[ Confirmation slip attached
SEMESTER / ACADEMIC SESSION APPEAL: , / (for active student)

REASON(S) FOR APPEAL (Please tick ( V' ) whichever relevant)
[C] meDICAL (PLEASE STATE):

[[] OTHER (PLEASE STATE)

PREVIOUS APPEAL GRANTED (Type of appeal):

SEMESTER / ACADEMIC SESSION: 1. ) /
2. ) /

*REMAINING COURSE(S) TO BE COMPLETED:

NO. ‘ COURSE CODE COURSE TITLE CREDIT HOUR

*|f the table provided is insufficient,
please use a separate sheet or
attach your study plan/graduation
audit along with your appeal letter.

SECTION C (DECLARATION BY THE STUDENT)

STUDENT’S SIGNATURE : DATE :

SECTION D (APPROVAL BY THE DEAN)

APPROVED
SIGNATURE
NOT APPROVED & STAMP :
DATE :
REMARKS:

SECTION E (VERIFICATION BY THE KCDI ACADEMIC OFFICE)
. SIGNATURE
PAYMENT HAS BEEN MADE: RM300.00 |:| RM500.00 |:| RM1,000.00 I:l 8 STAMP -
Receipt No. : DATE :






