	
Budget Unit (16th Oct 2012)

BUDGET FORMS (A)
K / C / D’s:


TO	:	
FROM	:	EXT:
DATE	:
* BUDGET: VIREMENT / RECLASSIFICATION


Summary of request:
	No
	From
	Description
	To
	Description
	Amount

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	TOTAL
	


Justifications: (Compulsory. Please make attachment if expect not enough space)
Attached are copies of relevant supporting documents for your perusal. (Compulsory) Thank you.

(Signature)


* Select & bold only one of the request titles for each submission. Use different form for different type of request.
No request will be entertained without justification and attachment,
Attachment: A copy of Oracle Budget Balance, P.O, Invoice, Approved Proposal, etc.

For office use
Incomplete
Complete

Recommended / Not Recommended:	Comments:
Assistant Director / Accountant






Date:	/	/

Approved / Not Approved:	Comments:
Dean / Director






Date:	/	/


	Keyed In ID :
	

	Initial	:
	

	Date	:
	



