
User request 
(fill in form)

Recommended

Recommendation
from Supervisor

Closed

Approval from
Supervior 
(Database

Administrator)

Change
implementation

Recorded 
(i-First)

1. User fills in the form with details of the request
- Attach the details (if necessary)

2.. Each request needs to be recommended by the
user's supervisor ( DD/HOD/TL) 

3.. Register the request and attach the request form
at i-First. 

4.. Database Administrator supervisor
(DBA/HOD/TL) will respond. 

5.. After approval by DBA, change implementation
proceed for the request. 

6.. Completed the task, change implementation will
update progress at i-first and user will get notification 

7. Closed the request.

Note 
* Any request, recommendation, approval, rejection,
deferral, and completed status needs a digital
signature.

Database IT Change (Standard Change)

Applicable for production database implementation

Notificaton

Approved

Reject / Defer

Recorded 
(i-First)

Acknowledge
the request

Notification

Complete
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User request 
(fill in form)

Recommended

Recommendation
from Supervisor

Closed

Approval from
Supervior 
(Database

Administrator)

Change
implementation

Recorded 
(i-First)

1. User fills in the form with details of the request
- Attach the details (if necessary)
i. List of table.

ii. ERD
iii. User Acceptance Test (UAT)

2.. Each request needs to be recommended by the
user's supervisor ( DD/HOD/TL) 

3.. Register the request and attach the request form
at i-First. 

4.. Database Administrator supervisor
(DBA/HOD/TL) will respond. 

5.. After approval by DBA, change implementation
proceed for the request. 

6.. Completed the task, change implementation will
update progress at i-first and user will get notification 

7. Closed the request.

Note 
* Any request, recommendation, approval, rejection,
deferral, and completed status needs a digital
signature.

Migration Application & Database

Applicable for production database implementation

Notificaton

Approved

Reject / Defer

Recorded 
(i-First)

Acknowledge
the request

Notification

Complete

Attachment 2



Attachment 3: Sample List of Table 

1. List of Tables

I. TABLE: <Table name>

Trigger 

1. <SQL trigger>

Constraint 

1. E.g  status in (‘Y’,’N’)

* Entity Name: <table name> 
* Owner Name: <SCHEMA_NAME> 

* Primary Key: <PK OF TABLE> 

* Definition: <Table description> 

* ColumnName ColID * PK Indek * Data type * Null Default * Comments Trigger Virtual 

Seq_NO 
1 1 1 

VARCHAR2(9) N 
Seqno of record 
(auto generic) 

Y 
False 

MATRIC_NO 
2 1 

VARCHAR2(9) N 
Student matric_no 
(FK Student_st) 

False 

S_CODE 

3 2 
VARCHAR2(9) N 

Subject code of 
student taken 
(FK master_code) 

Y 
False 

GRP 
4 3 

NUMBER (3) 
Section of subject 
for TPT 

False 

DATE  5 4 DATE N SYSDATE Date of record  False 

STATUS 
6 

VARCHAR2(Y) N 
Y Status of subject 

registered (Y/N) 

UPDATE_BY 
7 5 

VARCHAR2 (9) N 
Person update the 
record 

False 

* Compulsory.
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