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Setup Working Hour for Staff

1. Access Attendance menu 

2. Click Working Hours Assignment menu



1. Search Staff Id

2. Tick ‘Select’ column

3. Click Change Working Hour button
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1. Key in Hour Type, Date from, Date to & Flexi Hour

2. Click Set Working Hour button
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1. Select from ‘List of Work Hour’ to set ‘Work Hour Type’
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1. Select from ‘List of Flexi Hour’ to set ‘Flexi Hour’.
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1. Key in Hour Type, Date from, Date to & Flexi Hour

2. Click Set Working Hour button
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