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USER MANUAL 
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FEBRUARY 2021 



 

ACCESSING NEW APAR SYSTEM 
 
 

 

Direct Link to the new APAR System : https://hrservice.iium.edu.my/apariium/ 

or click the APAR Online V 2 in the https://huris.iium.edu.my/ 



 

 

LOG IN PAGE  

 

 



 
 

MAIN PAGE 
 
 

 
 
 
 
 
 

 

 

 

 

Photo of staff 

Name of staff 

Position title KCDIO 

Academic admin position KCDIO 

Press the Proceed 
button 



 
 

APAR FORM - SECTION 
 
 
 

 
 
 
 
 

Academic administrator must submit both 
academic form and administrative form. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

Staff photo 

Position title KCDIO 

Supervisor’s name 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SECTION - ACADEMIC 
ACADEMIC ANNUAL ACHIEVEMENTS 



 

VIEW/DECLARE ACHIEVEMENTS 
 
 
 

 

  Please make sure  to scroll to the end of the items for each sections  



 

SECTION TOTAL AND OVERALL MARKS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

You can manually insert your contributions 
and press the SAVE button. 

Each sections will display the Section Total 
and the Overall Marks 



KCDIO 

 

AUTOMATICALLY SAVED FORM 
 
 
 
 
 
 
 

 
 

Position title KCDIO 

Supervisor’s name 
Your form will be automatically saved when you click to the 
next tab and there’s changes done to the previous tab. 



 
 
 
 
 
 

 

TO VIEW SUMMARY 
– PIE CHART 



 
 
 

SUMMARY OF ACHIEVEMENTS BY SECTION 
 

 



 

PRINT THE APAR FORM 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Press the PRINT button in order to 
get printable copy of the form 



 
 

SUBORDINATE FORM 
 
 
 

 

 
 
 
 
 
 

 
 

 

Click the View button 
 
 
 

 

Two forms will be displayed if the subordinate is an academic administrator 

In order to view the Subordinate Form, click the Subordinate tab. 

Profile of the subordinate 

Profile of the subordinate  

Photo of the 
subordinate 

 

Photo of the 
subordinate 



 

HISTORY TAB 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 

Click to choose Year of APAR 
to view APAR History 

Position title KCDIO 

Name of supervisor 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SECTION - ADMINISTRATIVE 
ADMINISTRATIVE ANNUAL WORK TARGET FORM 

(FOR ACADEMIC ADMINISTRATORS) 



 
 

ADMINISTRATIVE ANNUAL WORK TARGET 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Supervisor info 

Position title KCDIO 

You can click the Click Here button to view 
your supervisor’s annual work target 



 

 

SUPERVISOR’S ANNUAL WORK TARGET 
 

 



 

ADD NEW ANNUAL WORK TARGET 
 
 
 
 
 
 
 

Press the button the add new 
Annual Work Target 



 

 

NEW ANNUAL WORK TARGET- SELECT FUNCTION 
 
 



 
 

NEW ANNUAL WORK TARGET- SELECT KRA 
 



 
 

SELECT ANNUAL WORK TARGET 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Tick to select 
(Multiple Selection) 



 
 

or PROPOSE NEW ANNUAL WORK TARGET 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Propose new annual 
work target 

Click the ADD Button 



 

 

KEY IN THE TARGET AND WEIGHTAGE. 
 
 
 

 
 

Press the SUBMIT button after completing all the Annual Work Target 
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MANAGEMENT SERVICES DIVISION 
INTERNATIONAL ISLAMIC UNIVERSITY MALAYSIA 

 
 
 

FUNCTIONAL SUPPORT 
 

PERFORMANCE MANAGEMENT UNIT 
msd_performance@iium.edu.my 

 
 
 

TECHNICAL SUPPORT 
 

INFORMATION TECHNOLOGY UNIT 
msd_it@iium.edu.my 
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