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	MANAGEMENT SERVICES DIVISION




END OF COURSE ALLOWANCE FORM
(Based on Eligibility under the Rules and Regulation of Scholarship and Study Leave)
Section A: To be completed by staff / Academic Trainee 





Name			: ________________________________________________________________
[bookmark: _GoBack]
Staff No / AT No		: ________________________________________________________________

Post / Grade		: ________________________________________________________________

Kulliyyah 			: ________________________________________________________________

Place of Study		: ________________________________________________________________

Program (  / )		: Master				Ph.D 

Date of Report Duty	: ________________________________________________________________



Signature  :………………………………		Date:………………………………………………

***********************************************************************************************************************************************
Section B: To be completed by the Human Resource Academic Development Unit, Management Services Division



	
The staff / Academic Trainee is eligible for end of course allowance amounting to ______________.  
                        

Budget Vote  :  ____________________

Remarks	: _______________________________________________________________________


Signature  :………………………………		Date:………………………………………………





*********************************************************************************************
Section C : Action By Kulliyyah




Please pay the amount as stated in Section B above in accordance with the Rules and Regulation of Scholarship and Study Leave.
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